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1. O6mue nonoKeHNsA

1.1. Hacrosimee IlonokeHHe 06 3JIEKTPOHHOM KJIACCHOM JKypHase (madee — Ilomoxkenwue)
pa3paboTaHo HA OCHOBAHHH JEHCTBYIOLIEro 3aKoHoAaTenbcTBa Poccuiickon Denepanuu 0 BeICHUH
JOKYMEHTOO00OpOTa U ydeTa yueOHO-IIearOrHYeCKON eI TEIbHOCTH

denepanpHoro 3akoma ot 29.12.2012 Ne 273-@3 «O6 obpasosanuu B Poccuiickoi
Deneparum» ¢ U3MeHEHUsIMU OT 2 ntoid 2021 roxa,

denepanpHoro 3akoHa Poccmiickoit ®eneparmu ot 27.07.2006r Ne 152-@3  «O
IEPCOHANBHBIX JaHHBIX» B pefakiuu oT 2 urons 2021 rona;

[TuceMa MunoGprayku Poccum ot 15.02.2012r Ne AII-147/07 «O MeToaMyYecKux
PEKOMEHIAIMSIX 110 BHEJPEHHUIO CHCTEM BEJEHHS KYPHAJIOB YCIIEBAEMOCTH B 3JICKTPOHHOM
Bune» ¢ usMenenusmu ot 21.10.2014r;

[Tucema @DefepanbHOro areHTCTBa 1Mo OoOpasoBaHmio oT 29.07.2009r Ne 17-110 «O6
00€eCIIeYeH NN 3AIUTEI TIEPCOHATIBHBIX JAHHBIX);

[Tucsma Muno6prayku ot 13.08.2002 r. Ne 01-51-088un «O6 opranusanuy UCIOIB30BAHMS
MHQOPMAIMOHHBIX ¥  KOMMYHHKAIOHHBIX PECypcoB B  00IIeo0pa3oBaTeibHBIX
YUPEKICHUIX ),

denepanpHoro 3akoHa Poccmifckoit @enepanuu ot 27.07.2006 Ne 149-®3 «O6
nH(OpManuy, HHGOPMAIHOHHBIX TEXHOJOTHIX K O 3alIUTe MH(YOPMALNH» C H3MCHCHHIMH
ot 02.07.2021r;

I[Ipukazom MHUHHCTEPCTBA 3IPABOOXPAHEHHS M COLMATBHOrO pasBuThs Poccuiickon
denmeparuu ot 26  asrycra 2010 roma Ne761 «O6 yrBepxmenuu EnwmrOro
KBATM()UKAIIMOHHOTO CIPAaBOYHHMKA JO/DKHOCTEH PYKOBOIMTENCH, CICHUAIUCTOB U
cnyxamux», pasaen «KpanudukanuoHHbIe XapaKTePHCTHKH JODKHOCTEH pabOTHHKOB
06pa3oBaHusn», B KOTOPOM TOBOPHTCS, YTO B JOJDKHOCTHBIE OOS3aHHOCTH YYUTENST BXOJUT
«OCYIIECTBJIEHHE KOHTPOJIBbHO-OLEHOYHOH NEATENbHOCTH B 00pa3oBaTeNbHOM IPOIECCE €
HCIIOJB30BAHMEM COBPEMEHHBIX CIIOCOOOB OIEHUBAHUSI B YCIOBHAX HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH (BEJEHUE DIEKTPOHHBIX (OpPM JOKyMEHTAIMH, B TOM
YyCIe 3IEKTPOHHOTO JKypHAIa U JHEBHUKOB 00ydJaromuxcs)», B pepakuuu ot 31.05.2011
roja.

[Ipuxazom MY «Otnen oGpasosanus [llaninHcKOro MyHHIUIATEHOTO paiionay ot 04.03.22
Ne 263. .

1.2. DnexrponHbii xypHan (D)) sBisercss rocyIapCTBEHHBIM HOPMAaTHBHO-()MHAHCOBBIM
JIOKYMEHTOM M BEJICHUE €ro 00513aTeNIbHO IS KaXK0Tr0 yYUTeNsd U KIIACCHOTO PYKOBOIUTEIIS.

1.3. DIEeKTPOHHBIM KJIACCHBIM JKYPHAIOM Ha3bIBACTCSl KOMILIEKC IIPOTPAMMHBIX CPEIICTB,
BKJIIOUAIOIINH 6a3y NaHHBIX U CPEICTBA AOCTYyIIA K HEH.

1.4. DNeKTPOHHBIN KIAaCCHBIH JKYpHAJ CIIyXKHUT [T PEIICHHUS 3a1a4, ONUCAHHBIX B II. 2 HACTOSIIETO
[Tonoxenus.

1.5. Hacrosimee IT0JIOKEHHE YCTAHABIMBAET IMHBIE TPeOOBAHHS IO BEACHHIO SIEKTPOHHOTO
KypHAIA yCIEBAEMOCTH/ SIEKTPOHHOrO JHEBHUKA 00ydatomerocs (DXK/D]I), onpenernsiet MoHsTHS,
1eJH, TpeOOBaHUs, OPraHU3alUIo U paboTy NEKTPOHHOTO KJIACCHOTO XKypHasla MIKOJIbI.



1.6. DIIEKTPOHHBIHN JKypHAI JOJDKEH ITOAEPKUBATHCS B aKTyaJIbHOM COCTOSIHHH.

1.7. Tlonp30BaTens MU 3JEKTPOHHOTO KypHajla SBIIOTCS: aIMUHMCTPAIMs INKOJBI, YYHTE,
KJIACCHBIE PYKOBOJIHUTEINHN, 00yJatoIuecs U POIUTENH.

1.8. DIEeKTPOHHBIH Ky PHAIT IBIISIETCS YaCTHI0 HHPOPMALMOHHO-00pa30BaTeIbHOM CHCTEMBI IIIKOJIBL.
1.9. B ciyyae HEBBINOJHEHHs [JaHHOTO IlonokeHHs aAMMHMCTpanus 0O0pa3oBaTeNbHON
OpraHW3alid HMeeT IIpaBO HalaraTh AUCLMIUIMHADHBIE B3bICKAHHS B yCTAHOBJICHHOM
JEHCTBYIOMIMM 3aKOHOATEIBCTBOM IIOPSIKE.

2. 3agaun, pemiaeMble ¢ MOMOIIBIO 3JIEKTPOHHOI0 KJIACCHOr0 JKypHaIa

DIEKTPOHHBIM KYPHAT UCIIOJIB3YeTCs AJIS PEIIEHUS CIeNYIOIUX 3a1ay:

2.1. XpaHeHnune JaHHBIX 00 yCIIEBAEMOCTH M IOCEMIAEMOCTH 00yYarOLIMXCSl.

2.2. Beioz nH(pOpMaIHH, XpaHsieics B 6a3e TaHHBIX, Ha OyMa)KHBIH HOCHTENb 171 0(QOpMIICHHS
B BUJIE JOKYMEHTA B COOTBETCTBHH C TPeOOBAaHMAMU POCCHHCKOTO 3aKOHOATEIBCTRA.

2.3. OmepaTuBHBIA nocryn K OHeHKaM 3a BECh IIEPHOJ] BeICHIS JKypHaJla II0 BCEM IIPEIMETAM B
nr060e Bpemsl. hE% o

2.4. ABTOMAaTH3aIUsl CO3AHMSI IEPHOANIECKUX OTUETOB YUUTENIEH U aIMUHUCTPAIIHH.

2.5. CBoeBpeMeHHoe HH(bopMHpOBaHHe poauTeNel o BOIpocam ycneBaeMocm u Hocemaemocm
UX JIeTeH. - ! A ’ (o
2.6. KOoHTpoAab BBITONHEHUS 00pa30BaTENbHBIX IIPOrpaMM, YTBEPKACHHBIX yqe6HLIM IIJITAHOM Ha
TeKYIIUH y4eOHBIH rox.

2.7. Co3maHue eauHON 6a3hl KaJeHIApHO-TEMATHYECKOrO IUIAHHPOBAHUS IO BCEM Y4YEOHBIM
IpeaMeTaM | apajielisaM KJIacCoB.

2.8. Cosnanue ¥ peaau3aius JUCTaHIHOHHBIX YUeOHBIX KypCOB.

2.9. Coznanue nopT¢oro o0yJaromuxcs, IeJaroros.

2.10. Co3nanue ycmoBuil sl AUCTAHIIMOHHOIO KOHCY/IFTHPOBAHHS 3200/EBIINX NeTeH.

2.11. Pa3paboTKa 1 MpOBeeHNHe AUATHOCTHIECKUX U TECTOBBIX Pa0OT.C LENbIO IPOMEKYTOIHOTO U
HUTOTOBOT0 KOHTPOJISL.

2.12. AsroMaru3anus CO3,IIaHI/IH IIPOME)KYTOYHBIX U UTOTOBBIX OTYETOB quTenen IPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aMHHHICTPAIHHL.

2.13. O6ecnieueHre BO3MOYKHOCTH MPSIMOro OOIIEHUS MEXAY YUHTEILIMH, aIIMHHI/ICTpaIII/IeI/I
pOJlI/ITeJ'ISIMH 1 00y4arOMHUMHUCS BHE 3aBHCHMOCTH OT UX MECTOIIONIOKEHHS. -

3. [IpaBnia u nopsigok paboThl ¢ 3JIEKTPOHHBIM KJIACCHBIM Ky PHAJIOM
3.1. Mmxenep 1Mo KOMITBIOTEpAM YCTaHABIMBAET IIPOrpaMMHOE oOecliedeHne, He0OX0AUMOe IS
paboThl EKTPOHHOTO JKypHalia, U obecreunBaeT Hajiexalee QyHKIMOHUPOBAHKUE CO3JAHHON
pOrpaMMHO-AINNapaTHON Cpebl.
3.2. Ilomp3oBaTenu HonvanOT PEKBHU3UTHI JIOCTYIIA K 3JIEKTPOHHOMY JKYPHAILY B CIEIYIOUIEM
HOpSIIIKE:
* VYuurens, KIACCHBIE PYKOBOIUTENIH, aAMHHHUCTPALMs ITOJIy4alOT PEKBH3UTHI AOCTyNa Yy
anmuHHCTpaTopa K.
* Pomurenn m oGydJaromuecs: caMOCTOSTENIFHO PETHCTPUPYIOTCS B CHCTEME OJICKTPOHHBIH
JKypHAJ/31eKTpOoHHBIN qHEBHUK (DX/D/T).
3.3. KimaccHble pyKOBOJHUTENM CBOCBPEMEHHO 3AIOJHSIOT JKypHAJ M CIEIAT 3a JOCTOBEPHOCTHIO
JaHHBIX 00 00YYAIOIIUXCS U HX POAUTEIISAX B COOTBETCTBUH C HHCTPYKLIUEH.
3.4. YuuTens akKypaTHO M CBOEBPEMEHHO 3aHOCAT NaHHble 00 y4yeOHBIX IporpaMmax H HX
IPOXOXKIEHHH, 00 yCIIeBAeMOCTH W IIOCEIIaeMOCTH OOydarolIUXCs, NOMAIlHHX 3aJaHHusIX B
COOTBETCTBUU C HHCTPYKLHUEH. ‘
3.5. 3amecrurenu AupekTopa WKoJE 1m0 YBP ocymecTBiser nepHoAMYECKHH KOHTPOJb 3a
BEJCHHEM 3JIEKTPOHHOTO JKypHAa, COAEpKAIWii IPOLEHT ydacTHs B paboTe, IPOIEHT




00y4Yaromuxcs, He¢ UMEIOIIMUX OLIEHOK, IIPOIEHT 00yYarOIUXCsl, UMEIOIINUX OIHY OLEHKY, 3aIlUCh
JOMAIIHEro 3aJaHus, y4eT MPORIEHHOro yueOHOro MaTepHaia.

3.6. Pogutenu u oOyvaromuecss UMEIOT JOCTYIl TOJBKO K COOCTBEHHBIM HaHHBIM M HCIOJIB3YIOT
OX/3]] nnst ero mpocMOTpa B COOTBETCTBHH C HHCTPYKIIUEH.

4. IIpaBa, 00si3aHHOCTH
4.1. Ilpaga:
4.1.1. Bce monp3oBaTend HMEIOT IPaBO JOCTyHa K DJIEKTPOHHOMY KYPHAIY EXEIHEBHO H
KPYIJIOCYTOYHO.
4.1.2. Bee nmonp3oBaTeay UMEIOT IIPaBO HA CBOEBPEMEHHEIE KOHCYJIBTAIMH IO BOTIPOCaM paboThI ¢
JIEKTPOHHBIM XYPHAJIOM.
4.1.3. Ilo pesynpTaTaM MIpPOBEPKH aIMUHHCTPATOP, YUUTENSI U KJIACCHBIE PYKOBOIUTENH BIIPaBE
PacCUUTHIBATH Ha IPEMHUAIFHOE BO3HATPAXKICHHE 10 HTOraM y4eOHBIX IIEPHOIOB.
JMpeKTop IMIKOJIBI KMEET IPaBo:
» Haznayatb COTPYAHHKOB IIKOJBI HA UCIIOIHEHUS 00s13aHHOCTEH B COOTBETCTBUU C JAHHBIM
MOJIO’KEHUEM;
* O0o3HaYaTh TEMBI 1T 00CY)KIECHUS, Kacaroluecs yueOHO-BOCIIUTATEIbHON NesITEIbHOCTH,
¥ TpoIiecca yIpaBiIeHusl IKOJIOMH;
» [lyGmuxoBaTh MpHUKa3bl U MTOJIOXKEHUS, H3/JaBa€MBbIe B IIIKOJIE, B pasaeie «{OKyMEHTBI».
3amecTuTens aupextopa no Y BP umeer npaso:
o Tlony4aTe CBOEBpPEMEHHYIO WHIMBHIYaJIbHYIO KOHCYJIBTAI[HIO IIO BOIpocaM paboThl ¢
3JIEKTPOHHBIM JKYPHAJIOM;
» OO6cyxnmars OOYI0 TeMy, KacarolIylocs YueOHO-BOCIIMTATENLHOM MAESTENBHOCTH, H
nporiecca yIpapaeHUs IIKOJIOH;
* Bectu TMYHOE 3JIEKTPOHHEIE MTOPTQOJIHO.
Anmvunucrparop no XK/3]1 umeer npago:
*  OO6cyxnmate moOOyI0 TeMy, Kacaloulylocs y4eOHO-BOCIIUTATENbHOW IeSITeNbHOCTH, U
npolecca yIpapiIeHUs IIKOJION;
« CocTaBnaTh IpeICTaBICHUE OUPEKTOPY IIKOJy Ha IPEMHPOBAHHE YUYHUTEIEH 110
pe3ynbrataMm paboTHI ¢ AIEKTPOHHBIM )KYPHAIOM.
MmkeHep Mo KOMIBIOTEpaM UMEET IPaBo:
* OOcyxnath ¥ BHOCUTH IPEJIOKEHHUS 10 YIIYULICHUIO PabOTHI C 3JIEKTPOHHBIM XKypPHAJIOM U
JTHEBHUKOM.

ToroTop BMeeT npaBo:

* OOcyxaarh ¥ BHOCUTb IPEJIOKEHHUS [0 YIYULICHHIO pabOTHI C 3JIEKTPOHHBIM KYPHAJIOM U

JHEBHUKOM.
Yuutenp-npeIMETHUK UMEET MTPaBo:

* [Ilomyuate CcBOEBpPEMEHHYIO KOHCYJIBTALMIO II0 BOMpOcaM pabOTBl C 3JIEKTPOHHLIM
KYpHAJIOM;

*  QopMHpPOBATH CBOH OJJEKTPOHHBIE YUeOHBIE KypCHI, HMTOTOBBIC, IPOMEKYTOUHBIE H
KOHTPOJIBHBIE TECTOBBIE PA0OTHI U HCIIOIB30BATh UX IIPH MIPOBEICHUU YPOKOB;

* OO6cyxnare JOOYI0O TeMy, KacaloUIyocs yueOHO-BOCIHMTATENBHOM HEATEIBLHOCTH H
npolrecca yIpapIeHUs IIKOJIOH;

¢ OO6cyxaare 1 BHOCUTD IPEUIOKEHHUS II0 YIYIIICHHUIO paOOThI C 3JIEKTPOHHBIM JKYPHAJIOM H
JHEBHUKOM;

* Ilpu cBOeBpeMEHHOM, IIOJJHOM H KaueCTBEHHOM 3aIlOJHEHHUH 3JIEKTPOHHOTO XKypHaia
(bopmupoBath oT4YeTHl MmO paboTe B 3IJIEKTPOHHOM BHAe: KajaeHTapHO-TeMaTHUYECKOe
iaHupoBanue; Mroru ycneBaemocTy o npenmety 3a yueOHbIM nmepuon; OT4yeT yuurens-
IIPEIMETHUKA 10 OKOHYAHUU y4eOHBIX IEPHOJOB U UTOIOBBIH;

* Co3naBath 1 IyOIHKOBATH OOBSIBICHUS Ha SJIEKTPOHHOMN JTOCKE 0OBSBICHUN;




Bectu uyHOE 3JEKTPOHHOE TOPTHOIIHO.

KitaccHBIH pYKOBOOUTEb UMEET [IPABO:

I[TonyuaTh CBOEBPEMEHHYIO KOHCYNBTAIlMIO IO BOMPOCAaM paboTBl C 9JIEKTPOHHBIM
)KypHAJIOM;

O6cyxaaTh JHOOYI0 TeMy, KacaloIIylocs y4eOHO-BOCIIMTATENBHOM IESATeNPHOCTH U
mpoliecca yInpaBieHHsI LIKOJIOMH;

[Ipy CBOEBpEMEHHOM, IIOJHOM M KAa4YeCTBEHHOM 3alOJIHEHMH 3JIEKTPOHHOTO JKypHaja
YUHTETAMHU-TIPEAMETHUKAMA (OPMUPOBATH OTUETHI 110 PaGOTE B SIEKTPOHHOM Buze: OTdeT
0 mocernaeMocTy Kiacea (o mecsiam); [IpeaBapuTenpHbIi 0TUET KIaCCHOTO PYKOBOAUTENA
32 yueOHpIM mepmox; OTUeT KIACCHOTO PYKOBOXHMTENs 3a ydeOHbIA mepumox; Mrorn
yCIeBaeMoCTH Kiacca 3a ydeOHbIM mepuon; CBonHas BEIOMOCTH ydeTa YCIEBAaeMOCTH
obyuvaronuxcs kiacca; CBoIHas BEIOMOCTh y4eTa MOCeIIaeMOCTH.

dopmupoBats Npu HeOOXOAMMOCTH «VH(POPMAIMOHHOE NHCHMO ISl POAMTENEH» B
OyMayKHOM BHUJIE JUISl BKIICHBAHHS B OOBIYHBIN JTHEBHUK 00YYaroLIerocs;

Co3naBaTth U IyOJIMKOBATh OOBABICHUS Ha IEKTPOHHOM TOCKe OOBABICHHUI;

Bectu nmuuHOE 3JEKTPOHHOE TOPTHOIIHO.

4.2. O0s13aHHOCTH:
JIMpEKTOp OPraHU3aIMHI, OCYIIECTRIISIONIYIO 00pa30BaTEIbHYIO AeITeIbHOCTD, 0053aH:

PaspaGarhiBaTh W yTBEPYKAAaTh HOPMATHBHYIO M HHYIO JOKYMEHTAalUiO 00pa3oBaTeIbHOM
opranusanuu o seaeruro K/O/; ’

OcyLIecTBIATL KOHTPOJIb 3a BeneHueM DXK/DJ1 He pexe 1 pasa B 4eTBEPTS.

Co31ath Bce HeOOXOMMMEIE YCIIOBHS Ik BHEAPEHUS U obecriedeHust paboThI SJIEKTPOHHOTO
KypHANA B y4eGHO-BOCIIUTATEIbHON ASSTEEHOCTH U IIPOLIECCE YIPABIICHHUS IIKOJIOH;
[IpenycMaTpUBaTh JEHEKHOE BOHATPAXKICHHE yUHTENEH M KIACCHBIX PYKOBOIHTENCH B
cilydae JOJDKHOTO MCIIOJHEHHUS IPABUIL U IOPSAAKA paboThI ¢ 3IEKTPOHHBIM XKYyPHAJIOM IIPH
HAYMCIICHUH TIPeMUM (CTUMYIMPYIOLIMX BBIUIAT), C Y4ETOM MX HArpy3Kd HpH paboTe ¢
CUCTEMOH.

3amecTuTenu qupekropa no Y BP 06s3aHEb:

COBMECTHO C JpyrHMHU aIMHHUCTPATUBHBIME COTPYIHHKAMH pa3pabarhBaTh HOPMATHBHYIO
Gasy yueGHO# nearensHocTH i Bemenus OXK/DJI mna  pasmemieHuss Ha o cadTe
00pa3oBaTeIbHON OpraHu3allii;

dopMHpOBATH pACIHMCAHME 3aHATHH II0 KiaccaM, yYHTENsIM M KaOuHETaM B Hadaie
yuaebHoro roga. [Ipu HeoOX0AUMOCTH IPOBOAUTH KOPPEKTUPOBKY PACIIUCAHUS,

[IpoBepsTh HaMMUKE KaJICHIAPHO-TEMATHUECKOTO IIAHUPOBAHUS B 9JICKTPOHHOM JXXypHAIe
IIKOJIBI y YYHUTEIEH IPeIMETHUKOB 10 Havdajla y4eOHOro roaa;

KoHTpONIMpOBaTh CBOCBPEMEHHOCTH 3aIlOJHEHHs JJIEKTPOHHOTO JKypHalIa YyIUTEIIAMH-
IpeIMETHUKAMA M KJIACCHBIMH DYKOBOIUTEIAMU ¢ Homompbio «OT4era o IOCTyme K
KJIaCCHOMY JKypHaIIy»;

Co3aBath ¥ IyOIMKOBATH OOBSIBICHUS HA JJIEKTPOHHOM JOCKE OOBSABJICHUM O BPEMEHH U
MecTe KIACCHBIX COOpaHWM, HW3MEHEHHWSX B pACIHCAHMM M JPYrod OIepaTHBHOM
HHPOPMAIIHH JUIs yuuTenell, 00ydaromuxcs U pOAUuTeNIeH,

AHanu3upoBaTh [JAHHBIC IO PE3yNbTATUBHOCTH YYEOHOH JNEATENbHOCTH U IIpH
He0OX0MUMOCTH (OPMHUPOBATH HEOOXOAUMBIE OTUETHl B OyMa)KHOM BHJIE 0 OKOHYAHWIO
yueOHBIX IEPUOIOB.

Anvurnctparop 1o DXK/D]J1 06s3aH:

Opraruszosath BHeAperne DJK/DJ] B opraHM3aIMy, OCYLIECTBIIIOMENR 00pa3oBaTENbHYIO
JIeSITeIbHOCTD;

Pa3zpaboTaTh COBMECTHO € aJAMUHUCTpAIMeH IIKONBI, HOPMATHBHYIO 0a3dy IO BEACHUIO
DX/21;

O6ecneunTs BCeX MOIL30BaTENIed pEKBU3UTAME JOCTYTIA K 3JIEKTPOHHOMY JKypHaiy. Bectu
6a3y JaHHbIX [10JIb30BATENCH U CTATUCTHKY PAabOTHI C JJIEKTPOHHBIM JKYPHATIOM;



KoHTpompoBaTh paGoTy ¢ 3JIE€KTPOHHBIM XKyPHAJIOM BCEX YYaCTHHKOB 00pa3oBaTeNbHON
NeSTEeNbHOCTH: AMMUHUCTPAINAY, YauTenel, 00yuaromumxcs ¥ X pOAUTENeH,
O6ecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO II0 BONpPOCaM pabOTHI C 3JIEKTPOHHBIM
YKYpHAJIOM;

T[TpOBOHUTE IIKOJIBHbIE CEMUHAPDI, HAIPABJICHHEIE HA H3yYeHHEe BO3MOXKHOCTEH U C110c060B
paboTBI C MEKTPOHHBIM JKYPHAJIOM;

[ToznepKuBaTh CBSI3b ¢ POMUTEISIMH M OCYIIECTBIIATH HEOOXOIUMBIC KOHCYJBTALMHU IIO
BOIIPOCAM IIOAKTIOYEHHS X PAOOTEI ¢ 3JIEKTPOHHBIM JKYPHATIOM

PasMerars Ha MIKOJIBHOM caifTe HOpMATHBHO — IPABOBBIE JOKYMEHTHI 1o Beermo D0K/D/1;
Pasmemate Ha cafiTe 00Ie06pa3oBaTeIbHOM OpraHM3allid HHCTPYKLIHIO MmO paboTe ¢
DXK/DJ1 st y9eHUKOB, poauTeNneil (3aKOHHBIX IIPEICTABUTENEH), IEaroros.

WHXeHep 1o KOMIBIOTEPaM 00s3aH:

®

.

OGecrieunth MephI o GecrepeCoitHOMY (PyHKIIMOHMPOBAHUIO JJICKTPOHHOTO XKypHAIIa;
KonTposmposars paboTocrnocoGHOCTh cucTeMbl DXK/DT;

OCyIIECTBIATH CBA3b CO CITyKO0H TeXHIecKoil moauepxkku paspaborunka K/
Omnpenensats Touku oskcmtyatamun OXK/DJ] (B ciydae HEJOCTATOYHOM TEXHHYECKOHU
OCHALIEHHOCTH 00pa30BaTeILHON OpraHU3aliH).

TowroTop 00s13a:

Oprannzosath BHeaperue DXK/D]1 B 0Opa3oBaTeibHON OpraHu3allim;

Pa3paGoTaTh COBMECTHO C aJMHUHHCTDALHEH IIKOJEL, HOPMATHBHYIO 0a3y MO BEACHHIO
DX/

OGecreunBaTh CBOEBPEMEHHYIO KOHCYJIBTALHIO IO BONpPOCaM paboThl € 3IEKTPOHHBIM
KYPHAJIOM;

ITpOBOAMTD MIKOJIbHBIE CEMUHAPEI, HAIPABIEHHbIE HA N3YYCHUE BO3BMOXKHOCTEH 1 crioco0oB
pabOoTHI ¢ 3JEKTPOHHBIM JKYPHAJIOM;

PasMelnaTh Ha MIKOJIBHOM CaliTe HOPMATHBHO — IPABOBBIE JOKYMEHTHI 110 BenenHto DXK/D /L
PasMmemarh Ha caifTe o0IIe0Opa3oBaTeNbHOM OpraHuW3aliil HHCTPYKIHIO IO pabore ¢
K/D]], inst y9eHUKOB, pouTenei (3aKOHHBIX IPe/ICTABATENIEN ), I1e1aroroB;

OGecneunTh MepHI 110 GecriepeboitHoMy QyHKIMOHMPOBAHUIO JICKTPOHHOTO XKypHAIa,
KonTpomposaTh paboTocnocoGHoCTh cucTeMbl D0K/D/1;

KiaccHBIN pyKOBOAUTENL 00sI3aH:

[TpoxomuTs 00yueHus] Ha MIKOJIBHBIX CEMHHApax, HAIPaBICHHBIX HAa M3y4YeHHE IPHEMOB
paGoTHI ¢ JIEKTPOHHBIM JKyPHATIOM;

3aroMHATh U CJIEIUTDH 33 aKTyalbHOCTBIO JAHHBIX 00 00y4aromHMXcs CBOEro Kiacca U MX
POUTEISIX;

KOHTpOIHPOBATh CBOEBPEMEHHOE (€XKeHeeNbHOe) 3anoiiHenne 6a3bl qannbx DXK/D/1 06
00y4aIOMUXCs yIUTESIMA-TIPEAMETHIKAMHE; BECTH MOHHTOPHUHT YCTIEINHOCTU 00y IeHHUS;
VHCTPYKTHPOBATh 00y4aoIMXCsl M MX POJMTeNei 1o BompocaM peructpamuu B OXK/O]1;
Opranu3oBaTh CcOOp KOMIUIEKTa JOKYMEHTOB II0 OOECIEYCHHIO 3aKOHOAATETbHBIX
TpeOOBaHMH O 3aLUTE NEPCOHANBHBIX JaHHbIX;

BHOCUTH B OJIEKTPOHHBIA O>KypHAT (akThl MPOIMycKa 3aHATHH OOYYaIOMUMHCS IO
YBa)KUTEIbHOU IPUYHHE;

E’xeHeNeNlbHO KOPPEKTUPOBATh BHICTABIEHHBIC YUUTESAMH HPEIMETHHKAMH (DaKThI
NPOITYCKa 3aHATUN 00y4arOIUMUCS;

OnoBemars poaWTENed HEYCIEBAIOMMX 00Y4YalomuXcs, 00yJaroluXcs, MPOMyCKAOMIX
3aHSTHS 10 HEYBAKUTEIbHON IIPUIMHE;

I[TpoBoaUTH 0OyUeHHe IS yICHHKOB M POJUTENeH (3aKOHHBIX IIPEICTABUTENEH) 110 padoTe
c DXK/DM;

OprauuszoBath 00MeH wuHpOpManueld ¢ OOYJAIONMMUCI H POMHUTENAMH (3aKOHHBIMH
[IPECTaBUTEIISIMH);



OcCy1ecTBIATS KOHTPOJIb JOCTYIIA POAUTENEH H 00YYaIOIHIXCA.

YuuTeNnb-IpeIMETHHK 00sI3aH:

IIpoxonuts 0Oy4eHus Ha IIKOJBHBIX CEMHHAPAaX, HAIPABICHHBIX HA M3yYeHHE IIPHEMOB
PaboTHI € IEKTPOHHBIM JKyPHAJIOM;

3anoHATE 2NEKTPOHHBIN JKypHAI HEIOCPEACTBCHHO HA yPOKE UM OTCPOUECHO HE IIO3LHEe
4eM 4Yepe3 2 vaca IOC/ie OKOHYAHHUS 3aHATHH O0ydYarolquxcs Ka)KIOTO JHS B TOYKAX
okcruryatanuu DK/ ];

E>xeHeBHO 3aIIOHATE JaHHbIE 110 JOMAIIHUM 3aJaHUSIM;

CucremMaTuyecku IIpOBEPATh K OLCHHBATH 3HAHMS OOYYAIONIMXCS, a TaKXKe OTMEYaTh
IIOCEIAEMOCTh B 3JIEKTPOHHOM JKYpHAJIE;

VicripaBiieHre OTMETOK U BBICTABJICHHE OTMETOK «3a/HAM YHCIIOMY 3aIPEIIeHO.

B I-x xmaccax obyueHne Ge3oT™meTouHOE, HOMaInHUE 3amanus B D)K He 3amuchiBaroTcs,
OCYLIECTBJIACTCS 3aMO0JIHCHHUE TEM YPOKOB, y4eT IOCEIAaeMOCTH, ABIKEHHS 00yJarOMuXCs,
O0LIEHHE YUHTEJIS C POAUTEISAME (3AKOHHBIMY IIPEACTABUTENSAMH).

Jist 00beKTHBHOHM aTTecTalMy O0YYarOIIMXCsl 32 UeTBEPTh M y4eOHBIH roJi HeOOXOIIMO
HaJIMYie HE MEHee TPeX OTMETOK (mpu 1-2-4acoBoif HemeslbHOM y4eOHOM Harpyske Io
npenmMety) u Gonee (mpu ydeOHOH Harpyske Gosee 2-X 4acoB B HEZETIO) ¢ 00s13aTe/IHBIM
Y4eTOM Ka4yecTBa 3HAHUH 00y4aromerocs 1o MUCbMEHHBIM paboTaMm;

B ciy4ae mpoBeneHns MHMCHMEHHBIX KOHTPOJIBHBIX paGoOT, MPOBEpKA PaboOT yUHMTeTeM H
BBICTABICHHE OTMETOK B OJK OCYINECTBIISETCS B CPOKH, MPEIYCMOTPEHHBIE HOPMAMHU
IIPOBEPKH ITUCHMEHHBIX paboT;

B cnydae mammums y oOydaromerocst CIpaBKH-OCBOGOXKIEHHS OT YPOKOB (DH3MUECKOM
KyJIbTYpBI, OLICHHBAIOTCS IOJOXKUTEIBHO TEOPETHUYECKUE 3HAHHS 110 MPEAMETY. 3almch
«OCB.» B XKypHaJle HE JOIyCKaeTCs;

OTmeTkr 3a YeTBEpPTh M y4eOHBIH TOJ BBICTABJIAIOTCS B CTONOIE, CIEMYIOIIEM
HEMIOCPEACTBEHHO 3a CTOJIOOM JIaThI OCIEAHETO YPOKa;

BbICTaBIATE MTOrOBBIE OLIEHKH OOYYalOIIUXCS 38 YETBEPTh, IIOIYTOMHUE, TOM, 3K3aMeH H
UTOI'OBBIC HE TIO3/IHEE CPOKOB, OTOBOPEHHBIX IPUKA30M I10 HIKOJIE TI0 3aBEPUICHHH YIeOHOTO
NepUoaa;

[Ipy  HeOOXOIMMOCTH  ONOBEIIATH  POAHWTENCH  HEYCIEBAIOIMX  00ydYarommxcs,
00y4aromuxcst, MPOIYCKAIOIIHX 3aHITHS

Mo Hagana yueOHOro roia co3aaTh KaJleHIapHO-TEMATHIECKOe TIAHUPOBAHNE U BHEAPHUTD
€ro B ONIEKTPOHHBIMH KypHal. KomudecTBO 4YacoB B  KaleHAApHO-TEMATHIECKOM
TIIAHUPOBAHUH JTOJDKHO COOTBETCTBOBATh y4eOHOMY ILIAHY;

Bectu Bee 3anucy o Bcem yueGHBIM IpeMeTam (BKIOUast ypOKH 10 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3BIKE ¢ 00s13aTENBHBIM yKa3aHHEM HE TOJBKO TEM YPOKOB, HO M TeM 3aIaHumii
II0 ypOKY;

Ormpelienuth COCTaB TMOATPYII COBMECTHO C KIACCHBIM PYKOBOJUTENEM, HPH ACICHHH
Kjiacca II0 MpeAMEeTy Ha MOArPYIIBI, ¥ COOOMMTh agMuHUCTpaTopy mo DXK/D]I. 3anucu
BECTU MHIMBUIYATbHO KQKABIM YUHTENIEM, BEAYIUM IIOATPYIIITY;

Ha crpanune onexrponnoro sxypHama «Tembl ypoKOB M 3aJaHHs» BBOAMTH TEMy,
U3Y4YEHHYIO Ha YPOKe. -

4.3. Kareropuuecku 3amperaercst fomyckars oOydarommxcst kK pabore ¢ DK mox jorusom u
[1apoJieM IeJlaroros.

4.4. 3anpeuteno nepenasats Hocutens DK ((rem-HoCUTeNb) TOCTOPOHHUM JIALAM.

4.5. Pasrnamars napons Bxoza B cuctemy DXK/DJ] HOCTOPOHHAM JTHIIaM.

5. O0mue npaBu/Ia BeaeHUs y4eTa

5.1. Buecenue HHQOpMAIMHU O 3aHATHH i 00 OTCYTCTBYIOIIMX JOJDKHBI TTPOM3BOTUTECS 10 GaKTy B
AICHb MPOBENCHHUS. Eciu 3aHATHE TPOBOMMIOCH BMECTO OCHOBHOTO IMpEnoaaBaTes, (GpakT 3aMeHb]
JOJDKEH OTPakaThCs B MOMEHT BHECCHUS YUETHOM 3aIIHCH.



5.2. BHecenue B JXypHaJl HHGOpPMALMU O JOMAIIHEM 3aJaHHUU JOJDKHO IIPOM3BOIUTHCS B JI€HB
IIPOBE/ICHUS 3aHATHS HE IO3/HEE, 4eM 4Yepe3 3 Yaca I0CjIe€ OKOHYaHMs BCEX 3aHATHH TAHHBIX
00y4aroImuxcsl.

5.3. PesynbraThl OLIEHWBAHUS BBIIOJTHEHHBIX OOYYAIOMIMMUCS PaOOT MOJKHBEI BBICTABIIATHCS HE
nozgaee 10 mHed co OHA WX MPOBEINEHUS B COOTBETCTBHM C IPUHSTHIMH B 00pa3oBaTEIbHOM
OpraHu3alyy IPaBIIIAMH OLIEHKHU paboT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX [JaHHBIX JO/DKHO IIpeIyCMaTpHBaTh KOHTPOJIL 33 HX
LEJOCTHOCTBIO U JJOCTOBEPHOCTHIO HA IIPOTSHKEHUU BCEr0 HEOOXOIUMOTO CPOKa.

6. Yca0BUSI COBMEIIEHHOIr0 XPAHEHHSI JAHHBIX B JJeKTPOHHOM BHAe M Ha OyMasKHBIX
HOCHTEJISIX

6.1. B cnyuae HEOOXOIMMOCTH HCIIOJIb30BaHus AaHHBIX D)K U3 371eKTPOHHON (POPMEI B KAUECTBE
I€YaTHOrO JOKYMEHTa WH(pOpMAnusi BBIBOAUTCS Ha IedaTb M 3aBEPAETCS B YCTaHOBICHHOM
HOpsiAKe. ApXHBHOE XpaHGHHWE YYETHBIX JAaHHBIX Ha OyMaKHBIX HOCHTEIX IOJDKHO
OCYIIECTBIIATLCS B COOTBETCTBHHU ¢ neiicTByromuM [lopsakom PocoGpransopa, yTBEpKICHHBIM
npukazoM Muno6puayku Poccun ot 16.10.2018r Ne 1417 ¢ m3menenusamu Ha 25.09.2020r.

6.2. CBOIHAs BEIOMOCTH HTOTOBOM YCIIEIIHOCTHU Kjacca 3a yu4eOHBINA T'OJ BBIBOJUTCS U3 CHCTEMBI
y4eTa B TOM BHJIE, KOTOPBIA IPEIYCMOTPEH ISHCTBYIOIIUMU TPeOOBaHUSMU apXUBHOH CITyKOBL
Eciy 1agHble 110 y4eGHOMY IOy XPaHSTCS B 3JIKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTb MOXKET OBITH
Tepe/laHa B apXUB Cpa3y M0 3aBEPLICHUH BEJECHHUs y4eTa B COOTBETCTBYIOIIEM KIIaCCHOM XKypHAJIe.
6.3. Ilpr BeeHHH ydeTa B 3JIEKTPOHHOM BHJE HEOOXOIUMOCTH BBIBOJA JAHHLIX HA I€YaTh JJII
UCIIOJIL30BAHMS B KayeCcTBE JOKYMEHTa OIPENEeNsIeTCsl COOTBETCTBHEM  HCIIOJIB3YEeMOi
nadopmanmonnon cuctemsl TOCT P ICO 15489-1-2019 «HamuonaneHeli crangapT Poccuiickoit
Oenepanuu. CucTeMa CTaHAAPTOB IO MHPOPMAIMH, OMOIMOTEYHOMY W H3HATEILCKOMY HCIY.
Mupopmarys 1 JOKyMEHTalnus. Y IpaBJIeHHe JOKYMEHTaMm.

7. 3aK/JII0YHUTEIbHbIE M10JI0KEHHUS

7.1. Hacrosmee IlomoskeHne 00 3JIEKTPOHHOM KIACCHOM JKypHAlC SBJISICTCS JIOKAIbHBIM
HOPMATHBHBIM aKTOM, IPHHUMAaeTcs Ha [learorndeckoM coBeTe IIKOMBI M yTBEpIKAaeTes (Jubo
BBOJIHUTCS B JeHCTBHE) MPHKA30M IUPEKTOpA OpraHH3al{y, OCYIIECTBIAIOMEH 00pa3oBaTEIbHYO
JESATENBHOCTD.

7.2. Bce u3MeHeHMs W JOINOJIHEHMs, BHOCHMBIE B Hacrosiee I[lomoxeHue, oQOpMISIOTCS B
MHCbMEHHOM (hOpMeE B COOTBETCTBHH JICHCTBYIOIUM 3aKOHOAaTeabcTBOM Poccuiickoil Penepanum.
7.3. TlonoxeHnue 00 AIEKTPOHHOM KJIACCHOM JKypHase IIPUHHMAETCs Ha HEOIPENENIECHHBINA CPOK.
V3meHenust U momoyiHeHUsT K [[0JIOKEHUIO MPUHUMAIOTCS B MOPSAKE, MPexyCMOTpeHHOM I1.7.1.
Hacrosiuero [Tomoxxenus.

7.4. Ilocne npuHsatus IlonokeHus (MIM HM3MEHEHHMH M JOINOJIHEHHH OTAEIBHBIX IIYHKTOB H
pa3/iesioB) B HOBOHM peNaKIMK MpeabIayIlas pelaKkiys aBTOMaTHYECKH YTPauUBaET CHILY.



