MyHununajibHoe 010/:KeTHOe 00111e00pa3oBaTeIbHOE YUPeKIeHue
«CPEJJHSASA OBINEOBPA30OBATEJIbBHAS HIKOJIA Ne 9
r. IIAJIA IMAJTMHCKOT'O MYHUITATTAJIBHOT'O PAMOHA»

COTI'JTIACOBAHA YTBEPXJIAIO

OO61muM cobpanremM pabOTHUKOB Jupektop

MBOY «COLI Ne 9 r. Tanuy» MBOY «COLI Ne 9 r.Illanm»

(mpotokoi ot 27.08.2025 Nel) M.X.TapamoBa
ITpuka3z Ne24 ot 29.08.2025 1.

COTI'JTACOBAHA (lare)

CoBeTom poautenei 4 ™

MBOY «COII Ne 9 r.11lamu» AOKYMEHT TIOAMNCAH

3NEKTPOHHOW NOAMNUCHIO
(mpotokon ot 27.08.2025 Nel)

CepTudukat: 00DOF17E9D4B215E4CE9FC1C5BB4EESB26
Bnapeneu: TapamoBa Manwuka Xacam6ekoBHa
OevicteuteneH: ¢ 16.09.2025 go 10.12.2026

\. J

HOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «COLI Ne 9 r.Ilanm»

r.Iaam ,2025 roxa




1. O01ue noJoxKeHUus

1.1. Hacrosmas nmonutrka 06padoTku nepcoHanbHbIX JaHHbIX MBOY «COI Ne 9
r.llamu» (ganee — [MosuTrka) onpeaessier ey 00pabOTKU MEPCOHATBHBIX JTaHHBIX,
KaTeropuu U rnepeueHb o0padaThiBaeMbIX MEPCOHATBHBIX JAHHBIX, KATErOpUH CYOBEKTOB,
MePCOHANBHBIE IAHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X 00PaOOTKHU 1
XpaHEHUs, TOPSAIOK YHUUTOKEHHUS MIEPCOHATBHBIX TAHHBIX MPU JOCTHKCHUU LIETeH nxX
00pabOTKM WM TP HACTYIIJICHUU MHBIX 3aKOHHBIX ocHoBanmii B MBOY «COII 9
r.Iaaum» (manee — [lkosa).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U UHbBIE TOKYMEHTHI, perilaMeHTHPYIOIIe 00padoTKy
nepcoHaNbHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTcs ¢ yueToM nosioskeHui [Tomutuky.

1.3. JletictBue [lomuTrku pacripocTpaHseTcs Ha MepcoHaIbHbIC TaHHbIe, KoTophle [1Ikoma
o0pabaTbIBaeT ¢ HCIOJIB30BAaHUEM U 0€3 UCTIOIB30BAaHUS CPE/ICTB aBTOMATHU3AIINY.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIACAYIOIINUE MOHSATHUS

e TEpCOHAJBHBIC TaHHBIE — JI00ast HH(POPMAIHs, OTHOCSIIASCS MPSIMO HIJIM KOCBEHHO
K OIPEIeICHHOMY HJIH ONpeesisieMoMy (pu3ndeckomy iy (cyobekTy
NIePCOHAIbHBIX TAHHBIX);

e IIEPCOHAJIbHBIC IaHHbBIE, pa3pelIeHHbIE CYyOBEKTOM MEPCOHAIBHBIX JAHHBIX JUIS
pacnpocTpaHeHusl, — IePCOHAIbHBIC TaHHBIE, TOCTYIT HEOrPAaHMUEHHOTO KPyTa JIUIL
K KOTOPBIM IIPEIOCTABJIECH CyObEKTOM NEPCOHANIBHBIX JTAHHBIX TyTEM Jauu
coryiacusi Ha 00pabOTKy NMEePCOHATBHBIX TAHHBIX, PA3PEIICHHBIX CYyObEKTOM
HEePCOHAIBHBIX JAHHBIX JUISl paCpOCTPAHEHUs B OPSAAKE, IPETYCMOTPEHHOM
denepanbabiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MepcoHaNbHBIX MaHHBIX (omepaTop) — [lIkona — puIHYecKOe JTHIIO,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3yrolee U (Min)
ocylecTBIsifoLIee 00pab0TKy MEPCOHANBHBIX JAHHBIX, ONPEAEIAIONIee EIH
00pabOTKH EPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JTAHHBIX, TTOTEKAIITIX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C TEPCOHATBHBIMY TaHHBIMH;

e 00paboTKa MepCOHANBHBIX TAHHBIX — IeHCTBHE (OTepanus) UK COBOKYITHOCTh
nevictBuii (omepanuii) ¢ nepCcoHANLHBIME JJAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIb30BAaHUS CPEJICTB aBTOMATHU3AllMH, BKIIIOUasi cOOp, 3aMuch,
CHCTeMAaTH3aIlNI0, HAKOIJICHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHUE, U3MCHEHHE),
U3BJICUCHHUE, HCIIOIB30BaHKe, epenayuy (pacnpocTpaHeHue, MpeJoCTaBICHHUE,
JOCTYI), 00e3TMunBaHKe, OJIOKHPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e aBTOMATU3MpPOBaHHast 00pabOTKa MEPCOHATIBHBIX JAHHBIX — 00pabOTKa
MIEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYNUCIIUTEILHOW TEXHUKH,

e pacnpocTpaHeHHE MEePCOHATIBHBIX JAaHHBIX — JCUCTBUS, HAlIPaBJICHHbIE HA
PacKpBITHE TIEPCOHALHBIX TAHHBIX HEOPEISIEHHOMY KPYTY JIUII,

e TIIpeOCTaBJICHUE MEPCOHAIBHBIX JTaHHBIX — ICHCTBHUS, HAIIPaBIECHHBIE HA PACKPBITHE
NIEPCOHATBHBIX JAHHBIX ONPEICIICHHOMY JIMITY WK OTPEICTICHHOMY KPYTY JIUII,

o OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpalieHne 00padoTKu
NePCOHATIBHBIX JIAHHBIX (32 UCKIIOUYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUISl YTOYHEHHS IEpCOHAIBbHBIX TaHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEPKAHHUE NIEPCOHANBHBIX JaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TMIePCOHATBHBIX TAaHHBIX U (M) B Pe3yJIbTaTe KOTOPHIX
YHUYTOXKAIOTCS MaTepHabHble HOCUTEIH MEPCOHATIBHBIX JaHHBIX;

e 00€31M4MBaHUE IEPCOHANIBHBIX TaHHBIX — JEHCTBUSA, B pE3yIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOIb30BaHUS IOTIOJIHUTEEHONW HHPOPMALIUU



OTIpeAeNIUTh IPUHAICKHOCTD ITEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANIbHBIX IAHHBIX;

e HMH(pOpPMAIIMOHHAS CUCTEMA MIEPCOHATBHBIX TAHHBIX — COBOKYITHOCTb
coJiepkanuxcs B 0a3ax JaHHBIX EPCOHATBHBIX JAHHBIX U 00€CTIEYHBAIOIINX X
00paboTKy HH(POPMALIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAs MEepe/aayda MEePCOHANBHBIX JAHHBIX — [epeada MepcoOHAIbHBIX
JTAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O TOCYIapCTBA OPraHy BIacTH
MHOCTPAaHHOT'O TOCYAAPCTBA, HHOCTPAHHOMY (PU3UYECKOMY JIMILY MITH
MHOCTPAHHOMY IOPUIUYECKOMY JIULLY.

1.5. [llkona kak omnepaTop NePCOHANBHBIX JAHHBIX 00s3aHa!

1.5.1. CobnronaTe KOH(DUIESHIIMATIEHOCTH IEPCOHAIILHBIX IAaHHBIX, @ UMEHHO HE
pacmipoCTpaHsATh NEPCOHANLHBIC TJAHHBIC U HE MepPeIaBaTh UX TPETHUM JIUIaM 0e3 coTiacus
CyOBEKTa MEPCOHATBHBIX JAHHBIX WM €r0 3aKOHHOT'O IPEJICTABUTEIISA, €CIIM HHOE HE
MIPEYCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISAM
BO3MOYXHOCTh O3HAKOMIICHUSI C JIOKYMCHTAMH U MaTepUaIaMH, COICPIKAIUMHU UX
MEPCOHAJIBHBIC TAHHBIC, ECIIM MHOE HE TIPEYCMOTPEHO 3aKOHOIaTEIIbCTBOM.

1.5.3. Pa3bscHATD CY6’LGKT8.M ICPCOHAJIIbHBIX JAHHBIX, UX 3dKOHHBIM IIPCACTABHUTCIIAM
OPUINYCCKHUC IMMOCICACTBHUA OTKa3a NpCA0CTaABUTh ICPCOHAJIbHBIC JaHHBIC.

1.5.4. biiokupoBath UM yAAIATH HENPAaBOMEPHO oOpadaThiBacéMble, HETOUHbIE
NepCOHaJIbHbIE JaHHbIE JTM00 00ecneunTh UX OJIOKHPOBAaHUE UM yJIaJIEHUE.

1.5.5. TIpexpaTuth 06pabOTKY M YHUUTOXKHUTH UM O0€3TMUUTh IEPCOHANIBHBIE TaHHBIE JTU00
o0ecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE UM 00€3TMUMBaHUe MTEPCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENHU UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WIIA 00ECTIEYNTD MTPEeKpaIleHne
00pabOTKH MEPCOHANBHBIX JIaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corylacvsi Ha 00pabOTKy €ro IePCOHANBHBIX JAHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT0, BBITOJIONPHOOpETaTeNeEM WIN HOPYYUTENIEM IO KOTOPOMY
SBJIAETCS CYOBEKT NePCOHANIBHBIX JaHHBIX, MM UHBIM cornamenueM mexay 1llkomnoi u
CyObEKTOM MEPCOHATBHBIX JTaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE /JIs1 00€CTICUCHUSI BBITIOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMH B COOTBETCTBUU C HUM
HOPMATHBHBIMHU TIPABOBBIMH aKTaMHU.

1.6. [lIkona Brpase:

1.6.1. CamMOCTOSTEIILHO ONPENEIATh COCTAB M MIEPEUYCHb MepP, HEOOXOIUMBIX U JIOCTATOYHBIX
JUIs 0OecTiedeH sl BBITTOJIHEHUST 00S3aHHOCTEH, MPEIYyCMOTPEHHBIX 3aKOHOM U IPUHSTHIMU B
COOTBETCTBUHU C HUM HOPMAaTUBHBIMHU ITPABOBBIMH aKTaAMH, €CJIIM MHOE HE MPETyCMOTPEHO
3aKOHOJIaTEIbCTBOM O MEPCOHAIBHBIX TAHHBIX.

1.6.2. Mcionb30BaTh epcOHANbHBIC JaHHBIE CYOhEKTOB IMEPCOHABHBIX TaHHBIX 0€3 MX
coryiacus B ciy4asx, IpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.



1.6.3. [IpenocTaBisaTh MepCcoOHANBHBIC JAHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX TPETHUM
JiuaM B ClIyvasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIUILY C COTacus CyObeKTa
NePCOHATBHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heaepaabHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM JI0T0BOpa. JInio, ocymecTpisioniee 00padoTKy
MePCOHANIBHBIX JaHHBIX 110 nopy4enuto 11Ikomnbl, 00s13aH0 coOM0aTh TPUHIUIIBI U TIPaBHIIa
00paboTKH MePCOHATBHBIX JAHHBIX, TPEyCMOTPEHHBIE 3aKOHOM, COOTIOIATh
KOH(UACHIIMATBHOCTh MIEPCOHANBHBIX JAHHBIX, IPHHUMATh HEOOXOANMBIC MEPH,
HampaBJICHHBIC Ha 0OecreueHNe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIIEHHOJIETHUE YYaLIUECS], POJUTENIN HECOBEPILIEHHOIETHUX
y4aluxcsi, HHbIe CyOBbEKTHI IIEPCOHATBHBIX JAHHBIX (Hayee - CyObeKThl ePCOHAIBHBIX
JAHHBIX) 00SI3aHbL:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, MpeaocTaBiaTh [lkomne
JIOCTOBEPHBIE TIEPCOHATILHBIC TAHHBIC.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOUHOCTEH B
HUX He3aMeJUIMTEeNIbHO coo0maTsk 06 3ToM Ikoe.

1.8. CyObeKTsl NepCOHANBHBIX JaHHBIX BIPABE:

1.8.1. TTony4ars uH(pOpPMALIHIO, KACAIOIIYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JTaHHBIX,
KpOMe CTy4aeB, KOTJja TaKoi JOCTYI OrpaHu4eH (eaepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath oT LIIk0BI yTOUHUTH MTEPCOHANBHBIE TaHHBIE, OJIOKUPOBATH UX WU
VHUYTOXKHUTh, €CIIA TIEPCOHATBHBIC IAHHBIC SBIISTIOTCS HEMOJIHBIMHE, YCTAPEBIITHMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WU HE SIBISIOTCS HEOOXOAUMBIMHU TSI 3asBJICHHON
e o0paboTKH.

1.8.3. JlomoTHUTH MepcoHaTbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPXKAIOIIIM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xaoBath aevictBus uin Oe3nerictue [1Ikobl B yIIOJTHOMOYEHHOM OpraHe 1o
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WM B CYI€OHOM TMOPSIJIKE.

2. IlpaBoBble OCHOBaHUS 00pPa0OTKH NMEPCOHAIbHBIX TAHHBIX

2.1. [IpaBOBBIMH OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LlIkore sBisroTcest
yCTaB ¥ HOPMATHUBHBIE IIPABOBBIE AKTHI, JI UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbeiMu [lIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoif KOJEKC, HHBIE HOPMATHUBHBIE TIPABOBBIC aKThI, COAECPIKAIINE HOPMBI
TPYJIOBOTO IpaBa,;

o bromkeTHBIN KOIEKC,

e Hanorossrit Koaekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIN KOJEKC,

o ®enepanpHblii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHbBIE ITPABOBBIE aKTHI;

e COLHAIBHOE, MEHCUOHHOE U CTPAXOBOE 3aKOHOJATENLCTBO Poccuiickoit
®Denepauuy;



e 3aKOHOJIATEIILCTBO B cepe 0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKON
3alllMIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH MEPCOHATBHBIX JaHHBIX B LlIkone Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3NYECKUMHU JIMI[AMH, 3asIBJICHUS (COTNIacHsi, JOBEPECHHOCTH)
y4aIuxcs ¥ poauTeneil (3aKOHHBIX MPEICTaBUTENCH) HECOBEPIICHHOICTHUX YYaIUXCs,
coriacusi Ha 00pabOTKy NMEePCOHANBHBIX JaHHBIX.

3. ey 00pabdoTKH NMePCOHATBbHBIX JAHHBIX, HX KATErOPUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE TaHHbIE KOTOPBHIX 00padaThIBAKOTCSH, CIIOCO0BI, CPOKH HUX
00padoTKHU U XpaHeHHs1, IOPSII0K YHUUTOKEHH S MePCOHATBHBIX TaHHBIX

1. Ilesb 00paboTKHU: Opranu3anus 00pa3oBaTeJbHOMH J1esiTeIbHOCTH 110
00pa3oBaTeJbHbIM POrpaMMaM HAYAJbHOI'0 00111ero, 0OCHOBHOI'O 00111er0 U CPpeHero
o0mero odpa3oBaHus, J10NOJTHUTEJBLHBIM 0011€00pa30BaTeJbHBIM IPOrpaMMaM

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS,

e m300paxenue (hororpadus,
BHUJIEO);

e TIACTIOPTHEIC TaHHBIC;

e aJpec PErucTpaIuy 10 MECTY
JKUTEIIbCTBA,

e azpec paKTUIECKOTO
POKUBAHUS,

e KOHTAaKTHbIEC IaHHbIE,

e WHIWBHIyaJbHBII HOMEP
HAJIOTOTLIATEIIbIINKA,

e CTPAaxoOBOM HOMEpP
WH/IMBUYyJILHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeJeHUs 00 yCIIeBaeMOCTH
oOyyaromerocs u Ipyrue
CBeJ/IeHUs], 00pa3yroluecs B
nporiecce pearn3aiun
o0Opa3oBaTenbHOI
IPOTPaMMBlI;

e HHBIC IEPCOHABHBIC JTAaHHBIC,
IPEOCTaBIIIEMBIC
(U3NIECKUMU JTUTIAMH,
HEOOXOINMBIE IS
3aKITIOYCHUS U UCTIOTHCHUS
JIOTOBOPOB, NCTIOJTHEHUS
HOPM 3aKOHO/IaTeIhCTBA B
chepe oOpazoBaHms

Kareropun [TepcoHanibHBIE TaHHBIE CnenuanbHbie

JTAHHBIX JTAaHHBIE

Ilepeuenb e (amwus, UMs, OTICCTBO; CBeieHUS O COCTOSTHUU 3/I0POBbSI
JTAHHBIX e TIOJI;




Kareropun OOyuaroryecs, UX pOAUTENN (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTu3MpoBaHHAs 00paboTKa U 6€3 CPeACTB AaBTOMATH3AIIMH, B TOM
00paboTKu qucIe:
e TIOJIyuYCHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dbopMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHs EPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKOIbI.
Cpoku B Teuenue cpoka peanuzanun o0pa3oBaTeNbHON HPOTPAMMBI
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl J1e)l B 3aBUCIMOCTH OT
XpaHEeHHsI TUIIA TOKYMEHTa, B KOTOPOM COJICPXKATCSl IEPCOHAIBHBIC JAHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUNBAHHS
YHAYTOXXCHUS | IEPCOHATBHBIX JaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THUIIA HOCHTEJIS

MCPCOHAJIbHBIX JaHHBIX

2. Leanb o0padoTku: BbINOTHEeHUs] PYyHKUMIT U MOJTHOMOYNI padoToaaTes B
TPYAOBBIX OTHOLIEHUAX, B TOM YHCJIe 005I3aHHOCTel 10 OXpaHe TPyaa

Kareropun [IepconasibHBIE JaHHBIE Crneunanbhble | buomerpuueckue
JTAHHBIX NEPCOHANIbHBIE | IEPCOHANILHBIC
JTaHHBIE TaHHBIC
[lepeuenn (dbamunus, UM, OTYECTBO; Ceenenusi o | M300paxkenue Ha
JTAHHBIX 1o, COCTOSIHUH dorto
I'PaXXJJaHCTBO; 3]10pOBbS BUICO3AITHCH,
JaTa ¥ MECTO POXKICHHS; MIOJTyYECHHBIX C
uzobpaxenue (pororpadus); Kamep
MacropTHBIC JaHHBIE, HaOJIFOJEHUS

aJipec perucTpaiuu mno MecTy
JKATENILCTBA;

aapec paKTUIECKOro
POKUBAHUS,

KOHTAKTHBIE TaHHBIE,
WHIUBUYAIbHBIH HOMEP
HAJIOrOILIATEIIBIIMKA;
CTPaxOBOM HOMEP
WHUBUAYAIBHOTO JIMIIEBOTO
cuera (CHUJIC);

cBefieHust 06 0OpazoBaHuH,
KBATH(UKAIIIH,
npodeccuoHaNBHOM
ITOJTOTOBKE M IMOBBIIIEHUN
KBaTU(DUKAIIAH;

ceMelfHOoe TT0JIOKEHHE,
HaJIn4He JeTeH,
POJICTBEHHBIC CBSI3H;
CBEJIEHUs O TPYAOBOU
JIEATENHHOCTH, B TOM YHCJIE




HaJIM4YKE€ MOOUIPEHUH,
HarpaxaCHU U (WIn)
JTCIUATTHHAPHBIX
B3BICKaHHH,

e JIaHHBIC O PETHUCTPAIUU
Opaka,

e CBEJICHUS O BOMHCKOM y4ETE;

e CBeJeHUS 00 MHBAIUIHOCTH,

e CBeJEHUA 00 yIep>KaHUH
aJIMMEHTOB,

e CBEJEHHUS O TOXOJE C
MPEABIIYILIEr0 MecTa
paboTHI,

e UHBIC MIEPCOHATIBHBIC JIAHHBIE,
MIPEI0CTaBIIICMbIC
pabOTHUKAMU B
COOTBETCTBHUH C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJATEJILCTBA

Kareropuun PaboTHHKH, KaHAUIATHI HA PaOOTY (COUCKATEH)
CyOBEKTOB
Crioco0mr ABTOoMaTu3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu quce:
e TIOJYYCHHE NMEPCOHATBHBIX JaHHBIX B YCTHOM U MUChMEHHOM
(dbopMe HEMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX IaHHBIX;
e BHECEHMsI IEPCOHAIIBHBIX IAaHHBIX B KYypHAJIbl, pEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 11IKobI
Cpoxu B teuenune cpoka necTBus TpyAOBOTO A0roBopa. st KaHaAuaaToB — B
00paboTKH TEYEeHHUE CPOKa, HEOOXOIUMOTO JJIsl PACCMOTPEHUS KaHIUAATYPhl U
3aKJIIOUYEHUS TPYAOBOIO AOrOBOPa
Cpoxu B Tedenue cpoka, ycTaHOBJIEHHOI'O HOMEHKJIATYpPOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COZAEPKATCsl IEPCOHATIbHBIE JAHHBIE, B TOM
9HcIIe B COCTaBe JIMYHBIX aen — 50 jer
[Topsnox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS U 00€3THUUBAHUS
YHUUYTOXKEHUS | MepCOHATBHBIX AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS

MEPCOHANIBHBIX JAHHBIX

3. Hesab 00padoTKuU: peaau3anus rpaxIaHCKO-TPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BBITO/IONIPHOOpeTaTeIeM MU MoJIyyaTejieM KOTOpbIX siBjsiercs Lkona

Kareropun [IepconasibHBIE JaHHBIE

JAHHBIX

Ilepeuenn e (amumnug, uMs, 0TYECTBO;
JTAHHBIX e IIAaCIIOPTHBIC JAHHBIE;

e azpec peructpauuu u (Hiam) GaKTUIECKOTO MPOKUBAHMUS;
e KOHTAKTHBIC JAHHBIE,




e HHIMBHUIYaJIbHBII HOMEp HAJOTOILIATEIBIIKA,

e HOMEp Pac4yeTHOTO CUeTa,

e HOMEp 0AaHKOBCKOM KapThI,

e HWHBIC ICPCOHAJIIBHBIC JAHHBIC, TIPEAOCTABIISICMBIC (I)I/ISI/I‘-IGCKI/IMI/I
JIMIIaMHU, HEOOXOMMBIC ISl 3aKITFOYCHUS M UCTIOJTHEHUS
JIOTOBOPOB

Kareropuun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTku quCle:
e IIOJIYYECHHE IIEPCOHAIBHBIX JaHHBIX B YCTHON U IMCbMEHHOMN
(dbopMe HEnOCPEACTBEHHO OT CYyOBEKTOB EPCOHAIBHBIX JaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAaHHBIX B JKYPHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHThI 111KobI
Cpoxku B Teuenue cpoka, HEOOXOIUMOTrO /7Sl UCIIOJHEHUS 3aKJIFOYEHHOTO
00paboTKn JI0TOBOpa
Cpoku B teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH J€J1 B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIC JAHHbBIE
ITopsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOKEHUS | IEPCOHAIBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEISA

MEPCOHANIBHBIX JAHHBIX

4. Henb o0padoTku: obecnieyeHue 0e30MaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JTAHHBIX
ITepeuens e (aMumnug, UM, OTYECTBO;
JAHHBIX e IIACIIOPTHBIC JAaHHBIE,;
e ajnpec peructpaiuu 1 (win) GakTHIECKOro MPOKHUBAHHS;
e KOHTAKTHbIE IaHHBIE
Kareropun [Tocerntenu [Ikomns
CyOBEKTOB
Crioco6b1 ABTOMaTu3MpoBaHHast 00paboTKa U 6€3 CPeICTB aBTOMATU3AIUH, B TOM
00paboTku quCIe:
e TIOJYYEHHE NIEPCOHAIBHBIX JIaHHBIX B YCTHOM U MMCBMEHHOU
(dbopMe HEeMmoCPeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMsI IEPCOHAJIBHBIX IaHHBIX B )KYPHAJIbl, PEECTPHI U
MH(pOpPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IKkosibt
Cpoxku B Tedenue neproga HaxoxAEHUS NoceTuTelNs Ha Tepputopur Llkossl

00paboTku




Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU J€JT B 3aBUCUMOCTH OT

XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COJIEP>KATCS IEPCOHANIBHBIE TaHHBIE, B TOM
yucie MuHUMYM 30 THEH B OTHOIICHUU 3aIUCEH Kamep
BUJICOHAOTIOICHUS

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHHS U 00€3THUUBAHUS

YHUYTOXCHHA | IIEPCOHATIBHBIX JaHHBIX IIIk0aBI B 3aBUCHMOCTH OT THITA HOCUTEIIS
MEPCOHANIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX TAHHBIX

4.1. lllkoa ocymiecTBIsieT cOOp, 3aMKUCh, CUCTEMATHU3AINIO, HAKOIUICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MCHEHHE), U3BJICUCHIE, UCIIOIB30BaHUE, IIEpeaady
(pactipocTpaHeHue, MPEIOCTaBICHHE, TOCTYII), 00e3IMYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHUYTOXKEHHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MIEPCOHANTBHBIX JJAHHBIX M JIOKAIBHBIMH HOPMATHBHBIMU aKkTamMu [1IkobL.

4.2. Bee nepconanbublie qannbie Llkona moiay4aer ot cy0beKTa MepCOHAIBHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLICHHOJIIETHUM, — OT €ro poJuTese
(3aKOHHBIX MPECTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKY MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX TAHHBIX JJIs pacnpocTpanenus, [lIkomna ocymiecTBiser ¢ coOmoaeHIeM
3aMpeTOB U YCIOBUM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oO6pabaThIBacT NEPCOHATLHBIC TAHHBIC:

o 0e3 HCMONBb30BaHMSI CPEACTB aBTOMATH3AIUHY,

e C HCIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMH B IIPOrpaMMax U MH(POPMaIMOHHBIX
cuctemax: «1C: 3apmnata u kaaps», «1C: bubnuorekay, «IeKTPOHHBIN KypHAT
u qHeBHUKY, «[Ipoxon u nutanue», DITUC «Most mrkomay.

XpaHeHue NMEePCOHATbHBIX JAHHbIX:

4.5.1. llIkona XpaHUT NEpCOHATIbHbBIE JaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO /ISt
JOCTUXKEHUS 11eNiel X o0pabOTKH, a TOKYMEHTHI, COJIep Kallie EPCOHATIbHbIE JaHHbIE, — B
TE€YEHHE CPOKA XPAHEHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUETOM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanpHBIE TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHITCS B
3anupaeMsbIx mKkagdax Ju0o0 B 3aMUPAEMBIX MTOMEIIEHHSX, IOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanbHble TaHHbIE, 00pabaThIBacMble C HCIIOIH30BAaHHEM CPE/ICTB
ABTOMATH3AIIMH, XPAHATCS B TAKOM ITOPSIIKE M HA YCIOBHSIX, YTOOBI UCKITFOYHUTH
HEMPaBOMEPHBIN WM CIyYailHbBIN TOCTYI K HUM, YHUUTOXKECHHE, U3MEHEHUE, OJIOKUPOBaHUE,
KOITMPOBaHNWE, MPEJ0CTABICHIE, PACPOCTPAHCHHE ITEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEMPaBOMEPHBIC JICUCTBHSI B OTHOIIICHUH ITEPCOHATBHBIX JTAHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MEPCOHATBHBIX JaHHBIX B LlIKkoJe, mpekparmarT ux
00pabaTkIBaTh B CACAYIONIUX CIydasx:

e JIOCTUTHYTHI 11eNT 00pabOTKM NEPCOHANIBHBIX JaHHBIX;



e HCTEK CPOK JICHCTBHS COTJIacUsi Ha 00paOOTKY IMEePCOHATBHBIX TaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TAaHHBIX;
e 00paboTKa MepCOHATBHBIX JJAHHBIX HETIPaBOMEpHa.

4.7. Ilepenada nmepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUIACHINATBHOCTD NMEPCOHAIBHBIX JTAHHBIX.
4.7.2. llkona nepenaet NepCOHANBHBIC TAHHBIC TPETHUM JIUIAM B CICAYIONIUX CITydasx:

e CYOBEKT NIEpCOHAJIbHBIX JIAaHHBIX JaJl COIVIacHe Ha Mepeaady CBOUX JaHHBIX;
e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUAMH 3aKOHO/IATENILCTBA
B PaMKaxX yCTaHOBJICHHOU IIPOLICAYPBL.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO Nepeady NepCOHAIbHBIX JAHHBIX.

5. AKTyaJau3anus, HCIpaBjieHUe, ylajleHne H YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
O0TBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1. B ciryuae npenoctaBieHus CyObEKTOM MEPCOHAIBHBIX TaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNieM (PaKTOB O HETIONHBIX, YCTAPEBUINX, HEOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX TIEPCOHANBHBIX AaHHBIX L1IKona akTyanu3upyer, HCIpaBIsieT, OJIOKUPYET,
yJaseT WM YHHYTOXKACeT UX ¥ YBEJOMIISIET O CBOMX JICHCTBHX CYObEKTa IEPCOHATBHBIX
TAHHBIX.

5.2. Ilpu noctmwxeHnu neneil 00paboTKH MepcoOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM IEPCOHATBHBIX JaHHBIX COIJIacHs Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX
MEpCOHANIbHBIE IaHHBIE MO/JIXKAT YHUUTOKEHUIO, €CIIM HHOE HE IPEyCMOTPEHO I0TOBOPOM,
CTOPOHOIA, MoJTy4aTeseM (BbIroI0pruodpeTaTeeM) o KOTOpOMY SIBISIETCS CYyObEKT
MEPCOHANBHBIX TAaHHBIX.

5.3. YHuuTOXKEHHE TOKYMEHTOB (HOCUTEINEH), COepIKaIUX MIEPCOHATIbHBIC TaHHbIE,
MIPOU3BOJIUTCS B COOTBETCTBUHU € [TopsIKOM YHUUTOXKEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
naHHbIX [IIKoJbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE
MyTeM U3MENbYEeHUS LIpeiepe, CTUPAHUS WU POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0beKkTa nepCOHaIbHBIX JAHHBIX MM €T0 3aKOHHOTO TPEICTAaBUTEIS
[Ikona coobmmaeTr eMy nHpopMaruo 06 06paboTke MEePCOHATBHBIX JAHHBIX CYOBEKTa B
CPOKH H B TIOPSI/IKE, yCTAHOBJICHHOM 3aKOHOM.
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